
 Forming a Response Group 

 

Naming a Response Group: 

To help with consistency and standardization of response group names, we recommend the following Name Format: 

Location, Incident, Date (ex: Flagstaff Tornado October 2010). 

¢ƘŜ wŜǎǇƻƴǎŜ DǊƻǳǇ ƛǎ ŎǊŜŀǘŜŘΧƴƻǿ what? 

Once the response group has been created, there are a few more things you will want to know. 

1. How to invite people to the response group. 

2. What is the purpose and how to: 

a. Create Discussions 

b. Create Events 

c. Create Albums 

d. Add Videos 

Group Name 

Group Description ς What is the 

purpose of the group? Why is it 

being created? 

Select Category 
If you want to set response 

group to private, click this 

ōƻȄΧƻǘƘŜǊǿƛǎŜ ǘƘŜ ƎǊƻǳǇ ǿƛƭƭ 

be public and accessible by all 

CEN members. 



 

Group Options 

The different functions available to you as a group member are: 

¶ Create Discussions 

¶ Create Event 

¶ Create Album 

¶ Add Video and 

¶ Invite Friends 

Discussions: Place to post thoughts, articles, information, etc. that you would like people to respond to. This section 

ŀƭƭƻǿǎ ŦƻǊ ǳǎŜǊǎ ǘƻ ƭŜŀǾŜ ŎƻƳƳŜƴǘǎ ŀƴŘ άŘƛǎŎǳǎǎέ ǿƘŀǘ ƛǎ ǇƻǎǘŜŘΦ 

Event: Place to post information regarding an event that you would like people to be involved in. 

Album: Place to post pictures of the response. 

Video: Place to add a video of the response. 

Invite Friends: Place to invite your CEN Profile Friends to join the response group. 

 

 

 

 



Creating a Discussion 

 

All fields with an asterisk (*) are required. Fill out following field: 

¶ Discussion Title 

¶ Discussion Message 

Here is a sample Discussion: 

 

 

 

 

Title of Discussion 

Initial Discussion Post 

Follow Up Discussion 

Post 



Creating an Event: 

 

 All fields with an asterisk (*) are required. Fill out following field: 

¶ Event Title 

¶ Event Category 

¶ Event Location 

¶ Event Start Time & Date 

¶ Event End Time & Date 

¶ Time Zone 

¶ Number of Available Participants 

Sample Event: 

 


